
[bookmark: Text1]Landlord name      
Address 1      
Address 2      
Address 3      
[bookmark: Text2]Tenant name      
Address 1      
Address 2      
Address 3      

Date      


[bookmark: Text3]Dear      
[bookmark: Text4]RE: Late rent for      
[bookmark: Text7]I write with regards to the late rental payment for rental period      .
[bookmark: Text8][bookmark: Text9]You will be aware that the rent payment of       was due on      , unfortunately I have not yet received this payment and now the rent is more than 7 days late.
[bookmark: Text11][bookmark: Text10][bookmark: Text12]You currently owe       and your next normal rent payment of       is due on       
I have attached a copy of the rent schedule for your attention.
May I ask that you contact me at your earliest convenience to discuss this matter further.
If you are struggling to pay your rent you can ask for advice from the Private Rented Service Newcastle, you can contact them at privaterentedservice@newcastle.gov.uk or call 0191 277 1438.
Yours 
     
Rent arrears letter one
Rent arrears letter two 
Rent arrears letter three
Landlord 

Tel:      					
Email:      


Enc.
Landlord name      
Address 1      
Address 2      
Address 3      
Tenant name      
Address 1      
Address 2      
Address 3      

Date      


[bookmark: Text5]Dear      
[bookmark: Text6]RE: Late rent for      
[bookmark: Text15]Further to my letter dated       I still have not heard from you and your rent payment is now more than 2 weeks late.
[bookmark: Text16][bookmark: Text17][bookmark: Text18]You now owe       and your next normal rent payment of       is due on      
I have attached a copy of the rent schedule for your attention.
It is very important that you contact me to discuss this matter.  
As you will be aware none payment of rent can result in my taking legal action against you to end the tenancy and/or recover the arrears.
I would prefer to settle this in an amicable manner.  
If you are struggling to meet your rental obligations there are numerous agencies which can advise you and you might want to approach the local authority for advice on where to go for help.  You can ask for advice from the Private Rented Service Newcastle, you can contact them at privaterentedservice@newcastle.gov.uk or call 0191 277 1438.
Rent arrears letter two
Yours 

     
Landlord 
Tel:      					
Email:      


Enc.
Landlord name      
Address 1      
Address 2      
Address 3      
Tenant name      
Address 1      
Address 2      
Address 3      

Date      

[bookmark: Text19]Dear      
[bookmark: Text20]RE: Late rent for       and notification of intention to take further legal action
[bookmark: Text22][bookmark: Text21]Further to my letters dated       and       I have still not heard from you or received a rent payment.
You now owe more than 2 months worth of rent.  
I have attached a copy of the rent schedule for your attention.
As you are so far behind in your rent payments and you have made no effort to contact me to resolve the problem I have no option but to take further legal action to end your tenancy and seek the rent arrears through the court.  
If you do not contact me within the next 3 working days a notice seeking possession will be served.
May I suggest that you take relevant legal advice.  
Rent arrears letter three
If you are struggling to meet your rental obligations there are numerous agencies which can advise you and you might want to approach the local authority for advice on where to go for help.  You can ask for advice from the Private Rented Service Newcastle, you can contact them at privaterentedservice@newcastle.gov.uk or call 0191 277 1438.

Yours 

     
Landlord 
Tel:      					
Email:      


Enc.
