
[bookmark: Text1]Landlord name      
Address 1      
Address 2      
Address 3      
[bookmark: Text2]Tenant name      
Address 1      
Address 2      
Address 3      

Date      


[bookmark: Text5]Dear      
[bookmark: Text4]Re: Property visit at       

[bookmark: Text16]I am contacting you following a scheduled property visit which took place on      .
Unfortunately, during the property visit the following issues came to light: 
· [bookmark: Text17]     
·      
·      
[bookmark: Text18]I would ask that you address these matters before the next property visit which is scheduled for      .
I must remind you that you are responsible for keeping the property clean and tidy, gardens and yard clean and free from litter and waste, keeping drains and waste pipes clear and unblocked and disposing of all household rubbish and waste in the correct manner.

If you have any queries or wish to discuss this matter please not hesitate to contact me.
Yours 

[bookmark: Text3]     
Landlord 

[bookmark: Text10]Tel:      
[bookmark: Text11]Email:      

CC: Property Licensing Team, Newcastle City Council 
Letter one
Property visit letter three

Landlord name      
Address 1      
Address 2      
Address 3      
Tenant name      
Address 1      
Address 2      
Address 3      

Date      

Dear      
Re: Follow up visit at      

I am contacting you following a follow up property visit which took place on      .  
Unfortunately, there are still a number of essential items of concern outstanding, these issues include: 
·      
·      
·      
I would ask that you address these matters as a matter of property and I have schedule another property visit for      .
I must remind you that you are responsible for keeping the property clean and tidy, gardens and yard clean and free from litter and waste, keep waste pipes clear and unblocked and disposing of all household rubbish and waste in the correct manner.  Failure to comply with these terms of your tenancy can result in your tenancy not being renewed, poor references and withholding of all or part of your deposit to cover the costs to put the above matters right.
If you have any queries or wish to discuss this matter please not hesitate to contact me.
Yours 

     
Landlord 
Tel:      
Email:      

CC: Property Licensing Team, Newcastle City Council 


Landlord name      
Address 1      
Address 2      
Address 3      
Tenant name      
Address 1      
Address 2      
Address 3      

Date      

Dear      
[bookmark: Text7]Re: Final warning- property condition at      

[bookmark: Text8][bookmark: Text12]Following the warning letters sent to you on       and       I am still unhappy with the condition of the above property.
It is stated clearly in your tenancy agreement that you are responsible for keeping the property clean and tidy, gardens and yard clean and free from litter and waste, keep waste pipes clear and unblocked and disposing of all household rubbish and waste in the correct manner.  
These tenancy terms are not being met and you are now at risk of losing your home.
As a matter of urgency may I ask that you address the following issues: 
·      
·      
·      
Please contact me when these matters have been addressed to arrange another property inspection.
Yours 

     
Landlord 
Tel:      
Email:      

CC: Property Licensing Team, Newcastle City Council

